Buildings Department

JUNIOR ENGINEER/ASSISTANT ENGINEER OF CONSTRUCTION WORKS

1.
Undertake investigation, design and preparation of estimates, drawings  

with help of Draughtsman for various construction works.

2.
Prepare Technical report for the works along with estimates.

3.
Prepare schedules along with estimates before calling for tenders.

4.
Arrange for prompt issue of work order and commencement of works by contractor.

5.
Inspect the work regularly to ensure quality and timely completion.

6.
Arrange for timely and prompt supply of materials such as cement, steel.

7.
Check the quality of materials used for construction and reject materials below standard.

8.
Take samples and arrange for testing quality control periodically.

9.
Record measurements during progress of works periodically.

10.
Take action against the contractors for slow progress of works.

11.
Maintain various registers verify stock of materials at site and stores periodically and maintain stock register properly.

12.
Maintain diaries at site in the form prescribed, keep records like copies of plants, estimate and M.Book at site

13.
Engage Technical Assistant/Time Keepers on work charges, basis depending on the new for monitoring quality of work.

14.
Arrange for proper display of caution and other sign boards.

15.
Any other items of work which may be entrusted or required for completion of work.

ASSISTANT EXECUTIVE ENGINEER

1.
Attend to verification of investigations for various works.

2.
Guide in plans, estimates and tender schedules.

3.
Prepare comparative statement for finalisation of tender.

4.
Attend to finalisation of tenders and issue of work orders.

5.
Monitor the commencement and progress of works including physical progress.

6.
Take samples and check the quality of works periodically.

7.
Check centering work, steel fabrications. B.G. Metal etc, before commencements of cement concreting/R.C.C. works

8.
Supervise personally R.C.C works in progress and ensuring quality of water, cement used for the work and ensuring proper water cement ration for R.C.C works.

9.
Check measure the work periodically depending upon the nature of works.

10.
Take action against the contractors for delay or slow progress.

11.
Undertake verification of stocks at sites, godowns and stores.

12.
Arrange for prompt procurement and supply of various materials requires for works.

13.
Review diaries of Assistant Engineers/Junior Engineers fortnightly.

14.
Prepare charts for monitoring progress of major works costing               Rs.10.00 lakhs and above.

15.
Any other duties of special nature assigned by the authorities by the authorities during natural calamities.

EXECUTIVE ENGINEER OF CAPITAL WORKS

1.
Monitor investigation of various works.

2.
Supervise the preparations of plans, estimates and tender schedules, obtain administrative as well as technical sanction for various estimates.

3.
Call for and settle Tenders for various estimates and issue work orders.

4.
Monitor the commencement and progress of works including physical progress.

5.
Monitor the qualitative and quantitative aspect of works by taking samples and testing same periodically.

6.
Supercheck measure the work periodically depending on the nature of work.

7.
Take action against the contractors for delay, slow progress and poor quality.

8.
Arrange for prompt procurement and supply of various materials required for works undertake verification of stock at site godown and stores.

9.
Check centering work, steel fabrication, quantity of material collected at site be commencement of concreting for R.C.C. works.

10.
Supervise personally R.C.C works in progress and ensure quality of water, cement, etc., for the work.

11.
Guide in prepare of charts for monitoring progress of major works costing Rs.10.00 lakhs and above.

12.
Draw and disburse pay all the staff.

13.
Maintain leave account and Service Registers for the staff.

14.
Settle retirement and other terminal benefits of the staff.

15.
Any other duties of Special nature assigned by the authorities during natural calamities and other important occasions.

SUPERINTENDING ENGINEER

Superintending Engineer is responsible for the performance of the Buildings Department.  Superintending Engineer is the head of the Buildings Department and responsible for the formulation of policies and projects for Buildings Department.  He is assisted by Executive Engineers, Assistant Executive Engineers, Assistant Engineers/Junior Engineers.  He is working under Commissioner, Joint Commissioner(Works) and Chief Engineer (B & Br) of Corporation of Chennai.  He is the tender inviting authority and process the tenders and has to get the approval of the Competent authorities and super check all work related to Buildings Department.  The policies are drawn and shaped at Superintending Engineer level and it is subject to approval by the Commissioner, Standing Committees, Council and Government.  His acts and deeds are subject to supervision and control of Commissioner.

STAFF CHART OF BUILDINGS DEPARTMENT, CORPORATION OF CHENNAI

Superintending Engineer
-
1 Post

Scale of Pay 


-
Rs. 14300–400-18300

Superintending Engineer is the Head of the Department and is assisted by Executive Engineers, Assistant Executive Engineers, Assistant Engineers/Junior Engineers.  The office works are attended by Manager and Assistants.

Executive Engineers

-
5 Post

Scale of Pay



-
Rs.10000–325-15200

Executive Engineers of Buildings Department are incharge of all Building work related Corporation of Chennai Zones 1 to X. Maintenance and Renovation of Ripon Buildings, Monitoring of MPLAD and MLACD Scheme Funds.  Tourist Trade Fair Exhibition works for Corporation Pavilion, Modernisation and maintenance work of Burial Grounds and Slaughter House works.

Assistant Executive Engineers

-
15 Posts

Scale of Pay




-
Rs.8000-275-13500

Assistant Executive Engineers will be responsible for the turn over of all Building works in the Zones 1 to X allotted to them including site investigation, preparation of estimates getting sanction of estimates, Calling for tenders, Settlement of contracts, Termination of contracts, Payment of bills, MPLAD/MLACD Scheme works, Court cases and Special schemes related to respective Zones, Drawing and Design Cell work.

STAFF CHART OF BUILDINGS DEPARTMENT
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