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Copy of the receipt for upto date payment of property tax with arrears and Original Demand Book.
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Copy of the documents to be attested by Gazetted Officer or Asst. Revenue Officer, Corporation of
Chennai which confers the title on the Transferee to be enclosed and the original to be produced at the
time ofenguiry or verification,
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Encumbrance Certificate from the Registrar's Office shall be enclosed for the property registered hefore
10 years and above.
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In the case of transfer by inheritence; legal heir certificate from Taluk Tahsildar concerned to be
enclosed.
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The application should be sent to the Chennai Corporation within 3 months from the date of registration for
the title deed or incase of inheritance within 12 months.
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Failure to give notice of transfer of title or to produce documents will render a defaulter liable to pay
fine not execeeding fifty rupees, by way of D.D. / Pay order / Bank Draft in favour of Revenue Officer,
Corporation of Chennai.
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If the Particulars furnished and the document produced are found correct Transfer order will be issued
within 15 clear working days from the date of receipt of application.
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The completed application forms for Transfer of property will be received at Ripon Buildings and
Acknowledgement will be issued. This original acknowledgement will have to be returned at the time of
receiving Transfer order.
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